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PaGouass mporpamma y4eOHOH IUCHUILIMHBI SBISETCS YacThIO OCHOBHOM
npogeccuoHaIbHOH 00pa30BaTeNbHOM IPOrpaMMbI U IIOJTOTOBKH MAarvCTpOB
110 HaNpaBleHuo0 MoAroToBku 46.04.02 JlokyMeHTOBeleHHEe H apXWBOBEIECHHE,
IpOrpaMMbl  MarucTparypsl  JIOKyMEHTallMOHHBIE CHCTEMBI U  apXWUBBI B
rocy/IapCTBeHHOM CHCTeMe YIIPaBJIeHUs OYHOM U 3a049HOM HhopM 0OyueHwHs.

Pabouass nmporpamMa y4eOHOH IUCHMIUIMHBI pa3paboTaHa B COOTBETCTBHH
¢ ®1'oC BO — MarucTpaTypsl o HaIlpaBIIEHUIO IIOATOTOBKY
46.04.02 JlokyMeHTOBEeIeHHE M  apXWBOBEICHUE, YTBEPXKIEHHBIM  IPUKA30M
MunucrepctBa HaykH M Bbicmero obpaszoBanus Poccuiickoit ®eneparpu
or 29 oxtsi6pss 2020r. Ne 1345 (¢ u3MEHEHHSMH H  JIOTOJHEHHSIMH);
[IpodeccuonansHpiM  cTazaproM «CnenuanycT IO  OpPraHU3alMOHHOMY W
IOKYMEHTAHOHHOMY OOECHEeYEeHHIO YIpaBICHUS OpraHu3allieil», yTBEpKICHHBIM
[Ipukaszom MuHucTepcTBa TpyZAa U COLMaANbHOM 3amuThl Poccuiickoit @eneparuu
«O6 yTtBepxneHuH npodeccrHoHaTbHOro ctagapTa» ot 15 mrons 2020 r. Ne 333wH;
IIpodeccuonansHbM cTagzaproM «CHenuanucT IO YIpaBICHHUIO JOKYMEHTaMH
opraHu3zauuu», yTBepxkAeHHbIM Ilpukazom MuHHCTepcTBa Tpylna W COLMAIBHON
ammTel  Poccuiickoit ®@enepannu  «O0  yTBepXKIEHHHM TPOHECCHOHAIBHOTO
crangapta» oT 27 anpens 2023 r. Ne 4211.

COCTABUTEJIN:
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1. esin 1 3a1a4M NPAKTUKH, €€ MeCTO B y4eOHOM mpouecce:

Hayuno-nccnenoBaTtenbckast paboTa, Kak BaKHEHUTIIASA 9acTh
npoecCHOHATBHOW  MOATOTOBKM  OYyIymIero ChenuaincTa, HampaBlieHa Ha
JTOCTH)KCHUE CIIECTYIOMINX LeJieii:

— 3aKpeIUICHUE U yTITyOJIeHnEe TEOPETUUSCKUX 3HAHU;

— TpuUOOpEeTeHHWE © pa3BUTHE MPAKTUYCCKUX HABBIKOB B  00JacTH
JTOKYMEHTOBEJICHUS 1 ApXHBOBEICHMS;

— (dopmupoBaHue TPOPECCUOHATHLHON KOMIIETEHTHOCTH B cdepe HaydHO-
MCCIIEIOBATEIBCKOM U MeJarorndeckoi JesiTeIbHOCTH;

— pa3paboTKa OPUTHHAIBHBIX HAYYHBIX TPEIJIOKCHUN U HAYYHBIX HIICH;

— TOJrOTOBKAa MaruCTepCKOW JuccepTaluu, Moa0op, aHaau3 U 00O0OIIeHHE
Hay4YHOT'O MaTepuara.

3apaum:

— cOop 1 06paboTKa MaTePHUAIIOB ISl MATUCTEPCKOM AUCCEPTAIINH;

- NpOBEICHNWE UCCIEAOBAaHUI B  00NACTIX JOKYMEHTOBEICHHS U
aApXWBOBEJICHUS WU TIEarorMuecKor JIeITeIbHOCTH,

— aBTOMATH3aIUs YMCHHs TUTAHMPOBATh HAYYHYIO PabOTy M MCIOJb30BaTh
pa3IUYHBIC METOJIbI UCCIICIOBAHNUS,

- aBTOMATH3aIlMsl TPUEMOB COCTABJICHUS © O(OPMIICHUS HAyYHOU
JTOKYMEHTAINH (TE3UCOB, TOKIAI0B, TUCCEPTAIINN);

- COBEpIICHCTBOBAHME  HAaBBIKOB  OubOiuorpaduyeckoir  paboThl  C
PUBJIEYEHUEM COBPEMEHHBIX HH(OPMAITMOHHBIX TEXHOJIOTHH;

— COBEpUICHCTBOBAaHWE HABBIKOB U YMEHHUH TMpe3eHTallud pe3yIbTaToB
HAy4YHO-HMCCIIEIOBATEIBCKON pabOTHI.

B xone Hay4yHO-MCCen0BaTeNbCcko paboThl 00ydaronuecs roTOBSITCSA K
CJIEIYIOIIMM BUJaM PO ECCHOHANBHOM eI TeIbHOCTH:

Hayuno-uccnenoBarenbckasi 1€4Te€IbHOCTb:

— CaMOCTOSITEIIbHBIC TEOPETUICCKUE pa3paboTKu B obnactu
JTOKYMEHTOBEICHUSI U apXUBOBEICHMS;

— pa3paboTKa KOHIIENTyaJdbHOW 0a3bl yNpaBleHUS JTOKyMEHTAIlUEH W
aApPXUBHBIM JICIIOM;

— cbop, o00o0OmmeHne, CcuUcTeMaTH3alus, TEOPETHUYECKOE OCMBICICHUE
SMIIUPUYECKOTO0 MaTepuaia B NPHUKIAJAHBIX pa3paboTkax MO CO3AaHUIO0 CHCTEM
JOKYMEHTAIIMOHHOTO  OOECICYCHMs]  yMpaBlI€HUS ¥  apXUBHOTO  XpaHEHUS
JOKYMEHTOB, YHU(DUKAIINN U CTAHIaPTU3AINH IOKYMEHTOB;

—  WcclenoBaHWE  HWH(POPMAIMOHHOTO  B3aUMOJECUCTBHS  CTPYKTYPHBIX
MOJpPA3ICIICHUN, a TAK)KE OPraHU3alMi pa3HbIX YPOBHEN YNPABICHUS; UCCIIEIOBAaHUE
BHYTPUBEIOMCTBEHHOTO U MEXBEJIOMCTBEHHOTO WH(OPMAIIMOHHOTO OOMEHa, B TOM
YHCIIe IPU HATUYUH IJIEKTPOHHOTO JOKYMEHTOO000POTa U DJIEKTPOHHOTO apXUBa;

— MOATOTOBKA MyOIMKAIUN ¥ Y9acTHE B BRICTABOYHOU paboTe;

— opra"u3aius padoT Mo MOJATOTOBKE CIIPABOYHO-MH(GOPMAITMOHHBIX U3JaHUN;
pedepupoBaHre HAy4YHOW JHUTEPATyphl MO TEMATHUKE MPOBOJUMBIX HCCIECIOBAaHMUIA,
COCTaBIICHHE OTYETOB M0 HAYYHO-HCCIICIOBATEIHCKON M METOUIECKON padore.



2. MecTto npakTuku B cTpykrype OIIOII

HayuHo-uccnenoBarensckass paboTra OTHOCUTCA K  OJOKY JUCHUIUIMH
[IpakTuku, opraHu3oBbIBaeTCA Kapeapoll NOKYMEHTOBEIECHHUS WM HH(POPMAaLMOHHON
NESATENbHOCTH M MPOBOJUTCS B KOHLIE BTOPOIO, TPETHETO U YETBEPTOrO CEMECTPOB
Oo4HOU (POopMBI 0OyUEHHUSI, B KOHIIE TPETHETO, MATOTO U IIECTOr0 TPUMECTPOB 3a0YHOM
¢opmbl 0oOyuenusi. IIpoBeneHue NPaKTUKU OCYIIECTBISAETCS HEMOCPEACTBEHHO B
yauBepcutere. CTyIeHThl UMEIOT MTPaBO CaMOCTOSTENBHO, C COTJIACHS BBITYCKAOIIEH
Kadeaprl, BEIOMpATh MECTO JJIsl MPOXOXKJIEHHS MPAKTHUKA M Tpeajiaratb €ro s
MCIIOJIb30BaHUs, MPU YCIOBHUH €r0 MOJHOrO COOTBETCTBUS TpeboBanusM [lonoxeHus
O TMpakTUKE  CTYJEHTOB, OCBAaMBAIOLIMX  OCHOBHblE  MpodecCHOHANTbHbIE
oOpa3oBaTeabHbIE MPOTrPaMMBbI BBICILIEI0 00pa30BaHMS.

HayuHo-uccnenoBarenbckoil paboTe B ceMecTpe NpeIecTBYeT H3y4YeHHUe
JTUCHUTUIAH 0a30BOM M BApUATUBHOM YacTei.

HayuHo-uccnenoBarenbckas paboTa MarucTpaHTa JI0JKHA paccMaTpUBaThCs B
paMKax JeATEeIbHOCTH [0 HANMCAaHWIO BBIMTYCKHOM KBalu()UKAIIMOHHOW pPaboThI
(MarucTepckod  guccepTanuM) U SABJISETCA  MOJATOTOBUTENIBHBIM  DTaroM
npenauIuioMHONM mpakTuku. HayuHo-uccnegoBatenbckass paboTa omnupaercss Ha
3HaHUS, YMCHHMS W HAaBBIKH, MPUOOPETEHHBIE IPH OCBOSHMHM OOpa3oBaTEILHOMN
mporpaMMbl MPEbIAYIIEr0 YPOBHS, a TakKe B TOW WJIM WHOM CTENEHH Ha BECh
KOMIUIEKC TUCUMIIMH OCHOBHOM 00pa30BaTEeIbHON MPOrpaMMbl NEPBOTO U BTOPOTO
rojla MarucTpaTypsl B COOTBETCTBUM C TEMOW HAyYHO-MCCIIEIOBATEIbCKON paboTHI,
chopMyIHpPOBaHHON 00yYarOIIeMyCsi HAYYHBIM PYKOBOJHUTEIIEM.

OO6mast Tpy10EMKOCTh OCBOEHUS MPAKTUKU COCTaBisieT 18 3a4eTHBIX eNuHHIL,
648 u. [IporpamMmoii IpeaAyCMOTPEHBI: ISl 04HOW (HOPMBI 00yUCHHS: JIEKITMOHHBIE (8
4.), caMoCTosTelIbHas pabora cTyaeHta (6284.), koHTponb (12 4.); mis 3a04yHOM
dbopmbl 00ydeHUs: JEeKIUOHHBIE (6 4.), camocTosATeNbHas pabota ctyaeHTa (6304.),
KOHTpOJIb (12 4.).

OcHOBHBbIE XapPAKTEPUCTUKHU POBeIeHUS MPAKTHKHU

®opma o0yueHust OYHas1/3a049Has
Bun npaktuku Hay4YHO-HCCleI0BaTeNbckas padoTa
Tun npaxkTuku IIPOM3BOJICTBEHHASI TPAKTUKA
MecTo npoBeieHUs TPAKTUKU MPOBEJCHUE MPAKTUK OCYIIECTBISETCS B YUPEXKICHUSIX

(OpraHI/ISaHI/IHX), ACATCIIBHOCTE KOTOPBIX COOTBETCTBYCT
HpO(I)GCCI/IOHaJ'ILHLIM KOMIICTCHLIHUAM, OCBaMBACMbIM B

pamkax OITOIT
Crnioco0 npoBeneHust CTalllOHApHAsI, BbI€3IHAS
dopma (hopmbl) TpOBEICHUS HEIPEPHIBHO
[TpoI0MKUTENEHOCTD B HEMIEISIX 12 nenens
Oco0ble ycoBHsI TPOBEICHUS JUIS JUI] C OTPAaHUYECHHBIMH BO3MOXHOCTSMHU 3O0POBBS

BIOOp MecTa MPOXOXKICHHUS  apXWBHOM  NPaKTHUKU
coryiacyercst ¢ TpeOOBaHHEM HUX JIOCTYITHOCTHU JUIsl JAHHBIX
oOy4aromuxcs, c Y4ETOM ocobeHHocTel ux
NCUX0(U3NUECKOTO pa3BuUTHA, UHIUBUAYaIbHBIX
BO3MOYKHOCTEN M COCTOSIHUA 30POBbs, B TOM YHUCIIE HA
0aze oOpazoBaTeNnbHBIX OopraHu3auuii s nereir ¢ OB3,
COOTBETCTBYIOLIETO HO30JIOTHH CTY/ICHTA MPOHIIS




dopma KOHTPOJIS

QG depeHIpPOBaAHHBIN 3a4ET

3. Ilepeyenr mnaHUpyeMbIX Ppe3yabTATOB IPOBEACHUS IPAKTHKH,
COOTHECEHHBIX C HHAMKATOPAMH JOCTHKEHHUS KOMIIeTCHIUH

Koa mo ®I'OC BO

NuaukaTop A0CTHKEHUS

Pe3yabTaTsl

o0yueHusi Mo
AUCHHUIJINHE

YHuBepcalbHbIE

YK-1

VK-1.1. OcymectBusiet
HIOMCK, 0TOOD U
CHCTEMaTH3AIIHIO
uHpopmaruu s
OTIpe/IeICHNUS
IbTEPHATHUBHBIX BAPHAHTOB
CTPATETUYECKHUX PEIICHUN B
poOJIEMHOM CUTYyaLIUH.

3HaeT: METOJUKY IIOKCKA,
cbopa u 00paboTKU
nH(OpPMAIINH, aKTyaTbHBIE
poccuiickue U 3apyoeKHbIe
HUCTOYHUKN WHPOPMAITUHU B
chepe mpodeccruoHaIbHON
JESTEIILHOCTH, METOIbI
CHUCTEMHOTO aHaJIH3a;

YMeeT: oCylecTBIATh TOUCK,
c6op 1 00paboTKy
nH(OpPMAaIUY, HHTETPHPOBAThH
JTAaHHBIC U3 Pa3HBIX
HUCTOYHUKOB,
WHTEPIPETHPOBATH UX B
KOHTEKCTE TTOCTaBJICHHOU
3aJ1auH, JeJIaTh BBIBOIBI,
OCHOBAHHbIE Ha aHAJIN3€E
MOJIy4YE€HHBIX TaHHBIX;
Bnaneer: HaBrIkaMu
MPUMEHEHUSI METOJIOB
CHUCTEMHOI'0 aHaJIN3a,
dbopmanm3anuu 00beKTa
UCCIIEIOBaHUS,
MHOT0(aKTOPHOTO
IUTAHUPOBAHUS U aHAIM3a IS
JTUArHOCTHKY U BBISBIICHUS
pOOJIEMHBIX CUTYaluH, a
TaK)Ke HaBbIKAMU PEIICHUS
MPOOJIEMHBIX CUTYalui C
y4ETOM PUCKOB U BO3MOXKHBIX
IOCJIENCTBUIA.

ObuenpodeccroHaabHbIE

OIIK-2

OIIK-2.1. CamocTOSTENBHO
paboTaer ¢ HICTOYHUKAMHU
nH(OPMALUH, COBEPIIEHCTBYET
ypOBEHb NPoheCCHOHATBHOM
MOATOTOBKH

3HaeT: 3BPUCTUYCCKYIO
MO/JICJIb TIOUCKA BCEX BUJIOB
UCTOYHUKOB UH(DOPMAIUH,
HEOOXOUMBIX JUISI
COBEpIIICHCTBOBAHUS YPOBHS
npodeccroHanbHO M
MOJITOTOBKH.

VYmeet: paboTaTh C
pa3sHO0Opa3HBIMU
UCTOYHUKAaMU UH(OpPMAIUH ¢
SN0 HETMPEPBIBHOTO
COBEpIIICHCTBOBAHUS YPOBHS
poheCCUOHAITBHOM




IMOATOTOBKH.
Bmaneer: MmeTogamMu moucka
uHpOpMAILIUU B apXUBaX,
OnbIMoTeKaXx,
WH(OPMAIMOHHBIX IIEHTPaX U
rJI00aJIbHBIX
MH(POPMAIMOHHBIX CETSX.

OIlK-3 OIIK-3.1. [Ipumensier | 3HaTh: OCHOBBI HHPOPMAIIMOHHO
TEOPETHUYCCKUE 3HAHHS IS | AHATUTHYECKOH JeATeIbHOCTH U
peIHCHI/IS[ TIOCTaABJICHHBIX CHOCO6HOCTI)IO IIPUMCHATH UX B
3aaq B ob6nacTu | NpodeccnonanbHol chepe;
JIOKyMEHTOBEICHUS] u | YMeTh: HCIIONIB30BAaTh OCHOBBI
aApXHBOBCICHUS, SKCIICPTU3BI MH(OPMAIMOHHO aHAHTHYECKOM
i aHAIH3a Hay4HO | ACATEIBHOCTH 1 CIIOCOOHOCTBIO
MCCIIENOBATENILCKUX OTYETOB, | PUMCHATE UX B
crareii, MoHoTpadHii, npodecCHOHANBHON chepe;
MPOEKTOB Bianers: ocHOBaMHu §

WH(POPMAITMOHHO aHATUTHYECKOH
JIEITENLHOCTH U CIIOCOOHOCTBIO
IIPUMCHSATH UX

OIIK-5 [1IK-5.1. CamocTosiTesIbHO 3HaTh: TEOPETUKO
paboTaeT ¢ pa3IMYHBIMH METOJOJIOTUYECKHE  OCHOBB]
HMCTOYHUKaMU UH(popMmanuu u | peIICHUs HMHHOBAIlMOHHBIX,
MIPUMEHSIET OCHOBBI HAaY4YHO-HCCJIICO0BATCIILCKUX U
MH(OPMALHOHHO MPUKIATHBIX 337a4 B 00JacTH
AHATUTUIECKOM AOKYMEHTOBCACHHA H
JIeSATENEHOCTH TIPH pentenny | SPXABOBEICHIL, Ymers:
npodeccuoHaNbHBIX 3a7a4 (opmymuposats sajatu

HAay4YHO HCCIEN0BATEIbCKOIO
U TPHUKIAJHOIO  Xapakrepa.
Bnaners: HaBBIKOM
IIPUMEHEHUSI  COBPEMEHHBIX
METOJO0JOTUYECKUX TOJIX0JI0B
u 00pa3oBaTeNbHBIX
cTpaTerui B chepe
peanuzauuu Hay4yHO
HCCIIE10BATENIbCKUX "
MPUKJIAAHBIX 3a]a4.
ITpodeccronanbHble
I1K-1 [IK-1.2. Ananusupyer 3HATb:  OCHOBHBIE ACIIEKTHI

HOpPMAaTHBHYIO 0a3y
OpraHu3aluy JUIs
OIIpeJeIIeHNUs €€
COOTBETCTBUS JACHCTBYIOIIUM
HOPMATHBHBIM ITPABOBBIM

OpraHuzanuu paboTsl ¢
TOKYMEHTaMU M UX TEKYLIETo
XpaHEHUs!, 3aKOHOAATEIbHO
HOpPMAaTHBHYIO 0a3y,

COBPCMCHHLIC MCTO/AbI 1




akram Poccuiickoit
®enepauuu 1o
JIOKYMEHTAIlMOHHOMY
00ecreueHnIo yrpaBJIeHUs

METOIMKH OCYIIECTBICHUS
TOKYMEHTAIHOHHOTO
00ecreueHysl ypaBIeHUs
OpraHu3aiuen; Y MeTh:
[IPUMEHATH IOHATUWHBIN
arrmapar B paMKax
npodeccuoHaTbHON cepsl n
MCII0JIb30BAaTh OCHOBHEIC
ACTICKTHI JIOKAJTbHBIX
HOPMATHBHBIX aKTOB B paMKax
OCYIIECTBIICHHS
NTOKYMEHTAI[HOHHOTO
o0OecrieueHysl ypaBIeHUs
OpraHu3anuei; aHaIu3upoBaTh
TIOKaJIbHBIE HOPMATHBHBIE aKThI
B chepe TOKyMEHTAlMOHHOTO
oOecrieueHyst yrpaBJieHuUs,
BianeTs HaBLIKaMU
MIPUMEHEHHSI 3aKOHOIaTeTIHHO
HOPMATHUBHOM 0a3bl,
periIaMeHTUPYIOIIEH TpoIece
NTOKYMEHTAIHOHHOTO
oOecrieueHust yrpaBJieHuUs,
METOJAMH JOKYMEHTHPOBAHHS
IeTTOTPOU3BOACTBEHHOTO
nporiecca CTpyKTyp
TOKYMEHTAIHOHHOTO
oOecTicueHHsI YITPaBICHUS;
KOHTPOJIS U
YCOBEPILICHCTBOBAHMSI
nporecca J0KyMEeHTallHOHHOTO
00CCIICUCHHS YITPABJICHUS.

[1K-2

[1K-2.2. Opranusyet
NESTEIILHOCTD MOPa3ICIICHUS
10 YIIPABJICHHUIO JOKYMEHTAMHM
B OpraHu3aIusax Bcex Gopm
COOCTBEHHOCTH

3HaTh: OCHOBHBIC TPUHITUIIHI,
0COOEHHOCTH, 3TAIIbI
YIOpPaBJICHUS CITYKO0H
JIOKYMEHTAIIMOHHOTO
obOecrieueHusl ypaBieHUs,
0COOCHHOCTH perjaMeHTaIlun
TpyZa pabOTHUKOB
MoJIpa3ieICHU I
OpraHu3aIuy; MOCTPOCHUE
CHCTEMBI
JOKYMEHTAIlMOHHOTO
obecrieyeHust yrpaBIeHUs
OpraHu3aIu;

YMeThb: NpUMEHSITh

3¢ (HEKTUBHBIC METOIbI
PYKOBOJICTBA CITY>K00i
JOKYMEHTAIMOHHOTO
obecrieyeHust yrpaBIeHUS;
OCYIIIECTBISATH PYKOBOJACTBO
CTPYKTYpPHBIMH
Mo/Ipa3eeHUusIMU
OpraHu3aIum, OCYIIECTBIAT
KOHTPOJIb
(GYHKIIMOHUPOBAHUS
CHUCTEMBI




JOKYMEHTAllMOHHOT'O
obecrieueHysl ypaBIeHUs
OpraHu3aluy;

Bianers: HaBpiKamMu
PYKOBOJICTBA CITY>KOOi
JOKYMEHTAllMOHHOT'O
obecrieueHysl yrnpaBIeHUs
OTpacjeBoOu
HAIpPaBJICHHOCTH, HABBIKAMH
OIpEaEIICHU LIeJIEH U 3a]1a4
MO Ipa3IeICHUI
JOKYMEHTallMOHHOTO
obecriedeHust ynpaBiaeHUs U
KOHTPOJIUPOBATH UX
BBITNIOJIHEHHE.

I1K-3

[TK-3.3. Ananuzupyet
uH(OpPMAIHIO U TOTOBUT
UH(OPMALMOHHO
AQHAIUTUYECKUE MaTepUabl

3HaTh: IEHCTBYIONINE
MEXIyHApOHBIC CTAHIAPTHI
Y METOJIUKU yIPABICHUS
JIOKYMEHTALIUEH, a TaKKe
CTpaTEruio €MHON CUCTEMBI
YIpaBJICHUST OPTaHU3AIUH;
VYMeTh: 00ecrieunBaTh
KOHTPOJIb (JOPMUPOBAHUS U
COXPaHHOCTH
JTIOKyMEHTAJIBLHOTO (PoHIa
OpraHu3aIu, IPUMEHIThH
COBPEMEHHBIE TEXHOJIOTUU U
METOJIMKH YIIPABIICHUS
JIOKYMEHTAILIUEH B
OpraHu3aiuu, UCXOIs U3 €€
pPECYpCHOM, KapOBOH,
nH(pOpPMAITMOHHOW 0a3bI;
Bnaners: HaBBIKAMU
YIIPaBJICHUS JCSITEILHOCTHIO
110 KOHTPOJTIO
(YHKITMOHMPOBAHHMS BCEX
CHUCTEM JIOKYMEHTAIINH
OpraHu3aIy, U e
KOPIOPaTHBHOTO
JIOKYMEHTO000pOTA.

4.

Conep:xaHue ¥ 0COO€HHOCTH OPraHU3AIUN MPAKTUKH

3aI[aHI/I$I JIJIsI CAMOCTOSTEIIbHOM pa6OTBI npu Hay‘lHO'I/ICCJIe,I[OBaTeHBCKOﬁ

pabore

KommnuecTBo
4acoB

1 cemectp




Hauanvuwiii oman. 38

[locTanoBka wLenu W 3aAay NPAKTUKU. MHCTpyKTaXk MO TEXHUKE
0€30IIaCHOCTH, MOKapHOH Oe30macHOCTH. 3HAKOMCTBO C TpPeOOBaHUSIMHU
OXpaHbl TPYy/1a, IPaBUJIAMU BHYTPEHHETO TPYAOBOIO pacnopsiaka.

[InanupoBaHue MEpONPUATUN IPAKTUKH, 3HAKOMCTBO C METOJIUKOU
Hay4YHO-UCCIIE0BATEIbCKOM paboThl, COCTaBICHHE IUIAHA IPAKTHKU.

OcnosHotl sman. 130

O0630p nUTEpaTyphl MO MPEIJIOKEHHONH PYKOBOJUTEIEM TEMATHKE
HayYHO-HCCIIEI0OBATEIbCKOM paboThl. OmnpenencHus COOCTBEHHONH TeMaTHKH
Hay4YHBIX MCCIEJOBaHUM B paMKax MPeJI0KEHHON HAYYHbIM PYKOBOJAUTEIIEM.
CocTaBieHME IUJIaHA Hay4yHO-MCCJIEIOBAaTENbCKOM pPabOThl B paMKax
MOTOTOBKH K HAIIMCAHWIO BBITYCKHOW KBaTHM(PUKAIIMOHHON pabOTHI.

2 cemMecTp

OcHnognoii sman. 120
Pabora ¢ nuTeparypoil mo TeMe BBIMYCKHON KBaJlU(UKAIIMOHHON
padotel. CocTaBiienre OMOIMOTpadUUecKOro CIUCKa Mo TEME UCCIEIOBaHUSI.
Bribop HEOOXOMUMBIX METOJOB I HCCIEAOBAHUS TPOOIEMBI, UX
MPUMEHEHHE ISl PEIICHUS IOCTABJICHHOM 3a1a4H.

Ocnosnotl sman. S0

[longroroBka K BBICTYIUICHHKO Ha HAydyHOHM YHHMBEPCUTETCKOM
KOH(EPEHIIMN 00YJarONIUXCsl U MOJIOABIX YUCHBIX. Bo3MOXHOE ydacTue B
MPYTUX HAy4YHBIX KOH(EpeHIMsX, CeMHUHapax II0 COTJIACOBAHUIO C
Hay4YHBIM PYKOBOUTEIIEM.

Ocnosnoii sman. 25
YTouHeHHnEe, KOPPEKTUPOBKA IJIaHA HAYYHO-HCCIIEI0OBATEBCKOM
[pabOTEHL
3 cemectp
OcHosHoti sman. 130

Hammcanne TeopeTnyeckoro pasjena BeITYCKHON KBaTU(UKAITMOHHON
paboThl (IMOCTAHOBKA 3a7a4M, 0030 JUTEPATypPhl, OCHOBHBIC TEOPETHUCCKHE
MOJIOKEHUSI, METOJbI, MCIOJIb3yeMble ajsl pemieHust 3agaun). Pabota Hapg
CaMOCTOSITEIIbHBIMH PE3yJIbTaTaMHU.

4 cemecTp
3axnouumenvHulll Sman. 90
Pabora Haz camocTOSITENbHBIMU pe3yabTaTaMu. CUCTeMaTU3aus
coOpaHHOI0 MaTepHaa, NOJy4eHHBIX PE3yJIbTaTOB.
3axnouumenvHulil Sman. 25
IlonrotoBka K  BBICTYIUIGHMIO Ha  HaydyHOM  KOH(epeHIHH
00yJaromuxcs U MOJIOJBIX YYEHBIX € JOKJIAJO0M O IOJIyYEHHBIX B PaMKax
HHP wnayunbix pesynbrarax. Bo3MoxHOE ydacTue B JpyruX Hay4dHbIX

KOH(l)epeHL[I/IHX, CCMHHapax, IIOATrOTOBKA HY6J'II/IKaI_II/II71 10
COI'JIACOBAHHWIKO C HAYYHBIM PYKOBOJUTCIICM.
Saxnouumenvuwviil dman. 20
OO6cyxieHne pe3ynbTaToB paboThl, OIIEHKA UX 3HAUUMOCTH.
HToro 628
o. MeToanueckoe oOecnedyeHne, oOpa3oBaTejibHbIE TEXHOJOTHMH,

NpUMeHsieMble NPH MPOBEACHUU NPAKTUKH.

B xozme mpoxoxaeHus apXUBHOW MPAKTUKU HMCIOJIB3YIOTCS CIIEAYOIIUE
00pa3zoBaTeIbHbIE TEXHOIOTHU:

1.  VYcranoBouHasi KOHQEpEeHLUsS PYKOBOAUTENS MPAKTUKU OT OpraHU3alUiu



(By3a).

2. Koncynpramnmm ¢ pyKoBOAUTENEM MPAKTUKH OT OPTaHU3AIINH (BY3a).

3. HNHCcTpyKTaX MO TEXHUKE O€30MacCHOCTH.

4. WHCTpyKTaXXk MO TpaBWjiaM BHYTPEHHEro pacmopsjaka Ha 0Oasze
NPaKTHKU. B X0/1€ MpakTHKN MPUMEHSIOTCS CIEAYIONINE TEXHOIOTHH:

1.  Koncynbranmum pykoBOAUTENEH NPAKTUKH B By3€ M B apXuBax CoO

CTyJIEHTaMH, BKJIIOYas BBOJHBIA HMHCTPYKTAX I10 TEXHUKE OC30MAaCHOCTH U II0
npaBuiiaM paboThl Ha MPO(HECCUOHATBHOM 000PY/I0BAHNH;

2. TexHomornyM MOMCKa M UCTIOIB30BaHUS HHPOPMAIIIH B CETH HHTEPHET;
3. AHanu3 10KyMEHTOB;

4. AHanm3 pa3IMyHBIX ICTOYHUKOB HHPOPMAIINH;

S. Ha6monenue.

HakonureabHasa cucreMma oneHuBanud mo 100-0a1abHOM IKAJIE

Yernipexdan-  |100- BbykBeHnHnas mkaJa, coorsercreywomas 100- Cucrema
VIbHAsl cCHCTeMAa [0AIbHASL (0AJJILHOM IIKAJIe OLlEHUBAaH
OLICHUBAHUA HIKaJa A
HK3aMeHa 3ayera
OTIMYHO 90-100 A — OTIMYHO — TEOPETHYECKOE COJiepKaHue [3a4TeHO

Kypca OCBOEHO TIOJIHOCThIO, 0e3 TpoOeos;
HE0OX0IMMble MPAKTHYECKHUE HAaBBIKHM PabOTHI C
OCBOCHHBIM MaTepualioM c(pOopMHpPOBaHBI; BCE
MpEeIyCMOTPEHHbIE  MporpaMMmoi  OOy4deHHs
lyaeOHbIE 3aJaHHsl BBINIOJHEHBI, KAaueCTBO UX
BBITIOJTHEHHS OLIEHEHO YHCIOM 0alioB, OIM3KUM
K MaKCHMaJIbHOMY
Xopouio 83-89 B — 04eHb XOpOIIO — TEOPETHUECKOE COAEPIKAHNE
Kypca OCBOCHO TOJHOCTBIO, 0€3 MpoOesnoB;
HEO0OXOIMMbIE MPAKTUYECKUE HABBIKU PabOTHI C

OCBOECHHBIM MaTepHuaIoM B OCHOBHOM
c(hopMHUPOBaHBIL; BCE PelyCMOTPEHHBIE
mporpaMMoil  oOyueHus ~ y4yeOHble  3a/aHus
BBITMIOJIHEHBI, Ka4e€CTBO BBITIOJTHEHUS

OOJBIIMHCTBA M3 HUX OLIEHEHO YHCIOM OallioB,
OJIM3KUM K MAaKCUMaJIbHOMY

Xopo1o 75-82 C — XOpo11I0 — TEOPETUUYECKOE COAEPKaHUE Kypca
OCBOEHO TOJHOCTBIO; HEKOTOPbIE MPAKTUYECKUE
HAaBBIKK pabOTBl C OCBOGHHBIM MaTepUATIOM
c(hopMHUpPOBaHbI HEZ0CTAaTOYHO; BCE
MpEeIyCMOTPEHHbIE  MporpamMmoi  OOy4deHUs
lyaeOHblE€  3aJaHMsl  BBINOJHEHBI,  KayeCTBO
BBITIOJIHEHUSI HU OJJHOTO U3 HUX HE OLIEHEHO
MUHUMAaJTbHBIM YHUCIOM 0alIOB, HEKOTOPHIE BUIBI
3a/laHu# BBINOJIHEHBI C OIHMOKaMU




'Y moBi1eTBO-
[PUTEIBHO

63-74

D — yIOBIETBOPUTENBHO — TEOPETHYECKOE
COJIep’KaHNE TUCLUIUIMHBI OCBOEHO YaCTUYHO, HO
npoOesibl He HOCST CYIIECTBEHHOIO XapakTepa;
HEOO0XOIMMbIE TPAKTUYECKUE HABBIKM  pabOTHI
C OCBOGHHBIM  MaTepuUajoM B OCHOBHOM
c(OpMHPOBAHEI; OOJIBIITUHCTBO
[IPENYCMOTPEHHBIX nporpaMMoi  oOyueHus
yqe6HI>1x 3aI[aHI/II71 BBITIOJIHCHO, HCKOTOPLIC
13 BbIIIOJTHCHHBIX SaI[aHI/If/'I, COACpIKaT OILINOKH

'Y moBiIeTBO-
[PUTEIBHO

50-62

E - nmocpeactBeHHO  —  TEOpeTHYECKOE
COJep’)KaHWE  Kypca  OCBOEHO  YaCTUYHO;
HEKOTOpbIE IPAKTUYECKUE HAaBBIKM pabOThl HE
chOopMUpOBaHbl, MHOTHE  IPEAYCMOTPEHHbIE
mporpaMMoii oOydeHusl yueOHBIE 3a/laHUs HE
BBINIOJTHEHBl ~ JTMOO ~ KAayecTBO  BBINOJIHEHUS
HEKOTOPBIX M3 HUX OLEHEHO 4YHUCJIOM OaoB,

OJIU3KHUM K MHUHUMAJIbHOMY




HeynosnerBo-  [21-49 FX — HeynoBJIeTBOPUTETHHO — TEOPETUUYECKOE

[PUTEIILHO COJEp)KaHME  Kypca  OCBOEHO  YaCTUYHO;
HE0OX0IMMBIC TIPAKTUYECKUE HABBIKH PabOTHl HE
c(OpMHUPOBAHKI; OosabimHCTBO [He 3aureHo

NPEIYCMOTPEHHBIX  MPOTPaMMO  0OydeHHs
[y4eOHBIX 3a/JaHUI HE BBIMOJIHEHO OO KayeCcTBO
MX  BBIIIOJJHECHHUA OLCHCHO 4YHUCIOM 6aJIJIOB,
OJIN3KUM K MHUHHUMAaJIbHOMY; IpH
NTOTIOJTHUTEIIbHOU CaMOCTOATEIbHON paboTe Hall
MaTepHUaIoM Kypca BO3MOXHO MOBBILICHHUE
Ka4€CTBa BBITIOJIHCHU A y‘-Ie6HI)IX 33.1I3.HPII>1

HeynosnerBo-  [0-20 F — HeymoBIETBOPHTENBHO — TEOPETHYECKOE
[PUTEIBEHO CoJlepKaHWe Kypca HE OCBOCHO; HEOOXOIUMBIC
NPAaKTHYECKIE HABBIKH paboTsr HE
chopMUpOBaHbI, BCE BBITIOJIHEHHBIE Y4eOHBIE
3a/1aHNs cozepxar rpyobie OLINOKH,

NOTIOJTHUTEIIbHAST CaMOCTOSATENIbHAsT paboTa Hax
MaTepHUajIoM Kypca He MPUBEIET K KaKOMY-THOO
3HAYMMOMY ITOBBIIICHUIO KAa4eCTBA BBITOJHCHUS
YIeOHBIX 3aaHUH

OrneHka MO TPaKTUKE BHOCUTCA B 3a4€THO-IPK3aMCHAIIMOHHYIO BEIOMOCTh H
3a4ETHYI0 KHUXKKY CTyJeHTa. Maructpanthl, He MPEJOCTABUBIIKNE B CPOK OTUET IO
HAy4YHO-KMCCIIEIOBATEIbCKOM paboTe M HE 3alUTUBIIME €ro, He JIOMYCKAaITCS K
3aIliTe MAaruCTePCKON TUCCEePTALIIH.

OTt4deTHast JOKyMEHTAIMsl XpaHUTCS Ha BBIITyCKaoIIeh kadeape B TeueHue 3-X
JIET MOCTE MPOXOKACHUS TPAKTUKH.

6. NMEPEYEHb YYEFHOH JIUTEPATYPHI U PECYPCOB CETH

«MAHTEPHET»

a) OCHOBHAs JINTEPATYpa:

1. [TaBnoga, P. C. JlokymeHTaironHoe odecnedenue ynpasienus / P. C.
[TaBnoBa. — 2-¢ u3m., crep. — CII6. : JIann, 2023. — 608 c.

2. Ky3neros, N. H. Jlemonmpou3BoACTBO : Y4eOHO-CIIPAaBOYHOE
nocobue / W. H. Ky3nenos. — 12-e u3a. — M. : JlamkoB u K°, 2023. — 405 c.

3. [lyBanosa, H. H. OcHOBBI enonpon3BoacTBa. SI3BIK CIIyKEOHOTO

JOKyMEHTa : yueOHUK U mpakTukyMm ais By3oB / H. H. [llyBanosa, A. 1O. MBanoBa

; mox obmr. pex. H. H. lyBanoBoii. — 3-e uzm., mepepad. u gom. — M. :
HOpaiit, 2022. — 384 c.

0) HOTONHUTENbHAS TUTEpATypa:

1. ApacnanoBa, B. A. JlokymeHTanimoHHOE OOECICYCHHE YIPABICHUS
yue0. mocobue / B. A. ApacnanoBa. — 3-¢ u3., joi. u nepepad. — Cypryr : Cypl'TIV,
2019. — 239 c. — Tekct : snexkTpoHHBIA // JlaHb : 2NMEKTpPOHHO- OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/151937.

2. I'anenxo, H. H. OcHoBBI nemonpousBoacTBa : yde6. mocoome / H. H.
lNamenko. — Camapa : Cam['AY, 2019. — 181 c. — TekcT : snexTpoHHbI // JlaHb :
aJIeKTpOoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610.

3. JlokyMeHTOBEJICHHE U apXuBOBeaeHHE : ciioBaph / cocT. O. I'. Ycanosa [u



ap.]. — Yemnsabunck : UI'UK, 2015. — 115 c¢. — Tekcer : anexkTponHsii // Jlanb
aJIeKTpoHHO-0MOMoTeuHas cuctema. — URL: https://e.lanbook.com/book/177717.

4. [Terymko, H. E. JlokymeHnTaniuonnoe odecrieueHue yrnpaplieHus : y4eo.-
Meton. nocodue / H. E. Ilerymko. — Munck : BI'VKHW, 2020. — 165 c. — Tekcr :
ANeKTpoHHBIM //  Jlanb : 3nexkTpoHHO-OMOmMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/176019.

5. [TpaBuia opraHu3anuy aeI0MPOU3BOACTBA, KOMILJICKTOBAHUS, XPaHCHHUS,
ydyeTa W HCIONb30BAaHUS JOKYMEHTOB B TOCYAApCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYIPABJICHHS, HAa MPEANPUATHAX, B YUPCIKICHUSAX, OPTraHU3AIUIX
[OnexTpoHHBIM pecypc] : yTtB. moctaHoBieHuem Coera Munuctpo JIHP ot

21.03.2017 No 109/17. — Pexxum JIOCTyIa:
https://sovminlinr.ru/akt/23.03.2017/109_17.pdf.
6. TunoBass WHCTPYKIMSI 10 JIEIONPOU3BOJCTBY B HCIOTHUTEIBHBIX

opraHax rocynapctBeHHodM  Binactu  Jlyranckoit — Hapoanoit — PecnyOnuku
[OnexkTpoHHBIM pecypc] : yTB. moctaHoBieHuem Coera MunuctpoB JIHP ot
18.10.2016 No 562. — Pexum JIOCTyma:

https://sovminlinr.ru/akt/24.10.2016/562.pdf.
B) IHTEpHET-pECYPCHI:

1. Jlyranckas pecnyOnrKaHCcKas YHUBEpCaIbHas Hay4Hast
oubnmoreka um. M. T'opbkoro : [caiiT]. — Pexxum mocryma: http://lib-lg.com/.
2. Poccuiickas rocyngapctBeHHas OuOnmoreka : [caliT]. — Pexum

nocryma: https://www.rsl.ru/.

3.  Hayunas 6u6mmoreka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum
noctyma: https://lib.1gpu.org/.

4, DOBC IPR SMART [caiiT] : HayuHO-00pa30BaTeNbHBI pecypc. — Pexum
nocryma: https://www.iprbookshop.ru/.

5. OBC «Jlaap» [caWiT] : onekTpoHHas OubaMOoTeKa. — Pexum
nocryma: https://e.lanbook.com/.

7. NudopmanuoHHble TEXHOJOIMM M TMPOrpaMMHOe olecnedeHne
MPaKTHKH.

OCHOBHBIMH ~ WH()OPMAIIMOHHBIMA  TEXHOJIOTHUSIMH, KOTOpPBIE  CTYICHTHI
WCIIOJIb3YIOT B MEPHUO]I MPOBEACHUS MPAKTUKH, SIBISIIOTCS MHTEPHET-TEXHOJOTUU. B
mpolecce  MPOXOKACHHWS  MPAKTUKA — OOydaroniuecs  HCIONB3YIOT — CaWThI
I'ocynapctBenno#t apxuBHO# ciyx0b1 JIHP, denepansubix apxuBoB U OMONHOTEK,
(BKJTrOYasi  DJEKTPOHHBIE  MYTEBOAUTENW/OMHUCH  (DOHIOB/KATATIOTH/KOJIICKIIUH
oIM(POBAHHBIX IOKYMEHTOB), HHTEPHET-TTOpTal «ApxuBbl Poccumy.

8. MarepuanbHO-TeXHHYECKas 0232 MPAKTUKH.

JIns  TpOXOXKIEHWST apXMBHOM TMPAaKTUKU HMMEETCS BCE HE0O0XOAUMOe
MaTepualbHO-TEXHUYECKOEe  OOecrledyeHue:  YUTaJbHbIA  3al,  CHEUUAIbHO
00opyIOBaHHBIC KaOMHETHI, OBITOBBIE MIOMEIIEHUS], COOTBETCTBYIOIIINE

JNEHCTBYIOIIMM CAaHUTAPHBIM M IPOTHBOMOKAPHBIM HOpPMaM, a TakKe TPeOOBaHUSIM
TEXHUKH OE€30MaCHOCTH TPH TMPOBEJACHUU YYCOHBIX W HAYYHO-TIPOU3BOJCTBECHHBIX
paboT:


http://lib-lg.com/
http://www.rsl.ru/
http://www.iprbookshop.ru/
https://e.lanbook.com/

YuraneHbiil 3a1 ['ocynapctBeHHOM apxuBHOM cityxOb1 JIHP, untanbubiii 3an
Hayunoit 6ubmuorexu ®I'bOY BO «JII'TIY», cnennansHO 000pya0oBaHHBIE pabouee
MECTO (KOMIBIOTEp C HPOrpaMMHBIM OO€CIIeUYeHUEM), apXUBHBIE XpaHUIIUIIA,
COOTBETCTBYIOLIME JEUCTBYIOIIMM CAHUTAPHBIM U MPOTUBOIOKAPHBIM HOpPMaM U
COOTBETCTBYIOLIME CHEIHAIBHOMY TEMIIEPATYpPHOMY, BIQXHOCTHOMY U JpPYTUM
pexxuMam.



9. JUCT JONOJHEHUM U UBSMEHEHUI
[dara OcHoBaHue Conep:xanue JInua, moaTrBepKaawIue
Ne i/m BHECCHUA NU3MCHCHUSA / N3MCHCHUEC / JOIIOJITHECHHU €
NU3MCHCHUSA / JAOIMOJIHCHU A 3a13e11y101111/1171 I[HpCKTOp /
AOIIOTHEHHS kadeapoii JIeKaH
(Damunus, (Damunus,
uHuYyuaJsl, UHUYyuasl,

NnOONUCh) NnOONUCh)




